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IAAHS Committee and Topic Team Leader Meeting Minutes 

May 25, 2015 10:00-12:00 EDT 

Prepared by: Alex Brownlee, Secretary 

 

Participants:   

            

April Choi (AC)  Chairperson   

Alex Brownlee (AB)  Secretary 

Eduardo Lara (EL)  Topic Team leader 

Aldona Skucaite (ASku) Member, Lithuania 

Ulrich Stellman (US)  Member, Germany 

Yair Babad   Topic Team leader 

Christian Levac (CL)  IAA Director, Communications and Development 

Tishan Clarke 

 

1. Roll call and welcome 

April welcomed everyone and confirmed the attendees. 

 

2. Confirmation of agenda 

Agenda was confirmed without changes. 

 

3. Walk through the Virtual Library Dashboard - Christian 

 

a. Overview  

Source materials were consolidated into a data spreadsheet for categorisation, such as 

title, author, topic, etc. It may also include URLs linked to papers and presentations 

from other websites.  The data was imported into the website last week.  

 

Members attempted to link to the Webex link to see the library, but some were unable 

to. Christian sent a direct URL link and this provided access for the members to 

interrogate. Some information was not available unless logged in as a member in the 

IAAHS site. The spelling error in the title was noted – Christian to fix. 

 

Under the IAAHS section on the IAA website, a link to the library will be created.  

 

Actions: Christian to fix the spelling error in the library heading. 

 

b. Over 130+ items have been coded and are displayed on the dashboard.  

 

c. Update form  

An update button is available to make corrections, or add information. Changes will 

need approval from the library manager before it is accepted. 

 

d. Search, print and other functionality  

It is easiest to search for a term, for example ‘Cancer’, as this will display all sources 

with the word “cancer” either in the title, description, category or topic fields.  To get 

more information, click on the ‘more’ button under the details column (currently only 

available to IAAHS members if they are logged in), and it will display all the fields in 
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the input screen (provided they were coded by the contributor) such as publication date, 

link/URL, and if it requires subscription, etc. 

 

At the top of the page, a print button allows printing of the dashboard.  

 

Downloading the dashboard into pdf or Excel format is also available. Ulrich suggested 

the date and time of the download be added onto the pdf or Excel file and Christian 

supported it. 

 

By default, 10 items are displayed. This can be changed to allow many more items to be 

displayed on the same page. 

 

Actions: Christian to add the date and time of the download onto the pdf or Excel file. 

 

e. New items 

A new submission can be made by clicking on the ‘Insert new item’ link. This will 

provide an input form and indicate the minimum set of information required, such as 

date and URL. If a mandatory field is not populated, then the submission will not be 

accepted. A new entry that contains all mandatory fields will move to a ‘pending’ status 

for Aldona to approve before it is published. 

 

4. Next steps 

 

a. Everyone continue to submit additional items. 

b. Send a letter to members to announce the “new" library. Everyone to review the draft 

letter from Alex. The aim is to finalise and distribute the letter on 19 June 2015, with 

testing a week before. Christian will be away and will provide a resource to help at this 

time.  

c. Other promotions/marketing  

April requested a volunteer to champion the promotion and marketing of this library.  

Tishan Clarke from IAA offered to help with search engine optimisation to provide 

additional visibility to the library, so that when someone performs a search (using a 

search engine such as Google) with matching key words and phrases, then the 

associated IAAHS library items will pop up in the search result. He would need key 

words and phrases to help with this optimisation process. Although these words/phrases 

can be updated, they should be changed infrequently.  

Other example of promoting activities: Inform all the local actuarial associations; 

engage members by making it more like the ‘Trip Advisor’ experience - to encourage 

contributions from members, and to provide frequent feedback to contributors. 

d. The Committee will need to discuss and vote on  whether library access should be open 

to non- IAAHS members. The Health Committee also has a library and it is available to 

the public. Also, all IAA material will be managed in a knowledge management system 

in the future, available to everyone. Currently, the IAAHS library allows everyone to 

access certain data elements and only IAAHS members will be able to access all data 

elements. Some topic team leaders supported an open library to encourage more library 

submissions. But others suggested we should keep it limited to IAAHS members so as 

to encourage enrollment. 

e. April requested topic team leaders to reach out to their co-leaders to help with 

populating the library. 

 



 

IAAHSCommitteeTopicTeamMinutes25May2015 Final      Page 3 of 3 

Meeting participants gave recognition for the great work performed by Christian, Tishan, Aldona 

and Yair.  

 

April expressed her excitement regarding reaching a major milestone after many months of hard 

work. 

 

5. Next conference call: To be confirmed 

The next conference will be confirmed later.  

 

The meeting ended at 11:17 EAT. 


